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GENERAL  RULES. 


A strict  oLservauce  of  the  following  rules,  is  the  estahlished  condi- 
tion of  all  contracts  for  service  with  the  'NV.  P.  Hospital  for  the 
Insane,  at  Dixniont ; and  any  applicant  for  a position,  not  willing  to 
observe  them  strictly,  will  do  better  to  seek  employment  elsewhere. 

Anv  emplove  wishing  to  leave  the  premises,  to  go  into  the  citv',  or 
elseM-here,  must  apply  for  permission  to  the  proj>er  officer ; and  no 
one  shall  leave  the  Hospital  before  7:30  A.  Al.,  and  must  return  at  7 
P.  AI.  of  the  same  da}'. 

It  is  expected  that  all  persons  employed  will  consider  that,  on  the 
conditions  of  their  respective  contracts,  they  have  engaged  their  time 
and  best  services  to  the  Hospital,  that  they  are  under  obligations  to 
do  every  duty  assigned  them,  promptly  and  faithfully ; that  they  will 
feel  personally  interested  in  the  good  care,  safety  and  welfare  of  the 
patients  ; and  that  they  will  give  their  personal  influence  in  support 
of  good  order  and  the  established  regulations  of  the  institution.  To 
this  end,  it  is  most  desirable  that  all  should  cultivate  (piiet,  kind  and 
dignified  manners,  and  correct  habits  in  all  things,  considering 
alwavri  that  this  is  no  less  f(>r  the  interest  of  the  employe  than  for 
that  of  the  emj)loyer. 

Those  proposing  to  discontinue  their  services  must  give  at  least  two 
weeks  notice  to  the  Superintendent,  or  forfeit  one  month’s  wages. 

That  the  homse  may  be  quiet,  it  is  expected  that  all  will  be  in  tbeir 
own  rooms  after  nine  o’clock  in  the  evening,  at  which  time  the  house 
is  closed  for  the  night.  After  this  time,  the  quiet  of  the  house  musk 
not  be  disturbed  by  passing  and  conversation.  All  must  bear  in 
mind  that  the  repose  of  the  ])atients  is  a thing  of  prime  importance. 
All  having  duties  must  rise  at  the  morning  bell,  and  i)roceed  to  the 
performance  of  the  same. 

Iso  light  must  be  carried  about  the  buildings,  e.xcept  in  a lantern, 
and  the  greatest  care  must  be  taken  in  the  use  of  matches,  that  none 
be  left  ex2)osed,  and  that  no  others  are  used  excejh  those  fui-nished 
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by  the  hospital.  A little  cavelessness  in  this  particular  might  he  fol- 
lowed with  the  most  serious  consequences. 

No  one  will  invite  snsitors  to  stop  in  the  house,  without  permission 
to  do  so;  but  on  a[)plication,  all  reasonable  j)rivileges  will  he  granted. 

No  one  shall  employ  a patient  to  do  private  work  for  him  or  her- 
self, without  the  consent  of  the  Physician,  his  Assistant,  or  other 
officer  authorized  t(j  give  such  ])ermission  ; and  no  one  is  allowed  to 
trade  or  make  bargains  with  patients. 

Provision  is  made  to  affiord  each  female  attendant  a vacation  of  one 
week  in  six  juonths,  or  two  Aveeks  in  one  year,  for  which  time  they 
shall  not  he  paid  wages : hut  the  Superintendent  does  not  guarantee 
to  retain  the  place  of  any  one  for  a longer  term  of  absence.  (4n  leav- 
ing for  a vacation,  or  j)ermanently,  every  one  will  deliver  his  or  her 
ke}^s  to  the  proj)er  officer. 

All  employes  shall  he  allowed  one  day  in  three  weeks,  from  7:o0 
A.  M.,  to  7 P.  jVr.,  foi’  which  lu)  deduction  from  their  Avages  Avill  he 
made. 

Whenever  patients  are  encouraged  to  engage  in  any  kind  of  labor, 
it  is  Avith  a vieAV  to  their  OAvn  benefit;  and  hence  no  one  Avill  he  taken 
from  the  Avards  for  that  purpose,  unle.ss  some  order  to  that  effect  has 
been  giA'^en  in  the  case. 

The  ]Aersons  taking  ])atients  to  labor  Avill  he  held  strictly  resi)onsi- 
hle  for  their  safety,  kind  care  and  safe  return  to  their  respective 
wards. 

All  farmers  or  others,  to  Avhom  patients  are  entrusted  for  their 
labor,  Avill  remember  that  they  are  not  to  be  treated  as  servants;  they 
Avill  avoid  all  appearance  of  commanding,  and  will  exercise  the 
greatest  care  that  no  Avilling  one  shall  be  made  a drudge  or  Avork  too 
long.  It  Avill  be  treated  as  a grave  offense,  if  any  employe  shall  take 
advantage  of  the  Avillingness  or  mental  Aveakness  of  any  patient,  to 
impose  on  such  one  the  harder  or  more  unideasant  parts  of  the  work 
on  Avhich  they  are  em])loyed.  The  head  farmer  is  required  to  see 
that  this  rule  is  obeyed  in  spirit  and  letter,  and  report  promptly  to 
the  Su])erintendent  any  violation  of  the  same.  As  occupation  is 
of  the  greatest  value  to  most  jAatients,  every  em])loye  is  recpiired 
to  do  all  in  his  or  liei’  poAver  to  interest  them  in  it  in  some  1 )rm,  and 
make  it  attractive. 

As  far  as  practicable,  ])rovision  Avill  be  inade  to  give  each  employe 
opportunitv  to  be  absent  from  duty  for  church  services  on  Sunday  a 


due  proportion  of  tlie  time;  and  any  whose  ordinary  labor  is  wholly 
suspended  on  kSunday,  are  lialde  to  be  called  on  to  relieve  others, 
whose  duties  continue  a portion  of  the  time,  and  such  must  hokl 
themselyes  in  readiness  to  he  so  called  on,  and  not  more  than  six 
males  and  six  female  attendants  shall  be  absent  at  one  time,  and  only 
during  the  morning  sendees.  It  is  expected  that  all  employes  whose 
duties  do  not  interfere,  will  he  ju'esent  at  the  regular  Sunday  seryices 
in  the  chapel. 

.No  into.xicating  drinks  of  any  kind  shall  he  u.sed  by  any  one  in 
the  establishment,  unless  uj)on  a medical  prescription  of  the  physi- 
cian, and  any  one  who  is  known  to  use  them  either  at  home  or  abroad, 
shall  be  discharged. 

iSmoking  of  tobacco  in  the  wards  or  cellars  is  prohibited. 

No  one  beloirging  to  the  male  department,  nor  any  male  employed 
on  the  j)reniises  shall  enter  the  female  department,  the  kitchen  or 
laundry,  or  go  upon  the  grounds  appropriated  to  the  females,  excej)t 
by  express  permission  of  the  officers ; and  male  and  female  emi)loyes 
are  forbidden  to  form  acquaintanceship,  or  have  any  correspondence 
with  each  other. 

No  one  employed  about  the  hospital  shall  re[)ort  abroad  the  con- 
duct or  conversation  of  any  of  the  patients,  and  they  are  ])articularly 
required  to  abstain  from  mentioning  the  names  of  i)atients,  their  pe- 
culiarities or  any  other  circumstances  respecting  them,  a knowledge 
of  which  might  be  painful  to  any  one  connected  with  them,  nor  shall 
they,  under  any  circumstances,  write  to  or  visit  the  friends  of  pa- 
tients. 

It  is  expressly  forbidden  to  furnish  any  inmate  of  this  hospital 
with  tobacco  or  any  intoxicating  drink,  or  deliver  to  or  receive  from 
a patient  airy  letter,  jrarcel  or  package,  without  the  knowledge  and 
approbation  of  the  physician. 

As  the  diet  of  the  patients  is  under  the  absolute  control  of  the  8u- 
perintendent,  no  nuts,  candies,  cakes  or  other  eatables  shall  be  given 
to  the  patients  by  their  friends,  visitors  or  employes  without  his  ex- 
pre.ss  permission. 

Visitors  are  admitted  to  the  in.stitution  on  any  day  except  Sundays 
and  the  holidays  between  the  hours  of  10  A.  M.  and  12  INI.,  and  be- 
tween 2 and  4 P.  M.,  but  no  visitors  shall  be  admitted  to  the  wards 
without  express  pernnssion  of  the  Superintendent. 
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Visitors  are  not  allowed  to  intrude  on  the  grounds  used  by  the  jia- 
tients,  or  to  have  any  conversation  with  them,  if  they  should  acci- 
dentally meet. 

For  three  months  after  the  admission  of  a jiatient  he  or  she  shall 
not  be  visited  by  relatives  or  friends,  unless  requested  to  do  so  by  the 
8u])erintendent,  and  after  that  period  only  by  his  jiermission. 

All  letters  intended  for  patients  must  be  addressed  in  care  of  the 
tSiqierintendent,  who  shall  have  full  liberty  to  examine  the  same  to 
avoid  injury  to  the  patient  by  imprudent  suggestions  that  may  be 
made  therein. 

AVhen  any  patient  is  taken  to  the  parlor  to  see  his  or  her  friends, 
an  attendant  shall  be  present  with  them,  and  must  remain  with  them, 
unless  directed  otherwise  by  the  Sujierintendent,  and  it  shall  be  their 
duty  to  prevent  the  friends  giving  to  the  patient  such  articles  as  are 
forbidden  by  these  rules. 

The  rising  bell  will  be  rung  at  •)  A.  IM.  Breakfast  will  be  served 
at  7 A.  M.,  dinner  at  12  M.  and  suj)])er  at  b P.  M. 

The  hos])ital  will  be  closed  at  h P.  M.,  at  whichi  time  all  lights  will 
be  extinguished,  except  those  allowed  to  be  kept  burning  during 
the  night,  and  attendants  and  others  em])loyed  in  the  hosjjital  are 
expected  to  be  in  theii-  rooms  at  that  hour,  unless  it  be  necessary  tor 
them  to  reinain  with  a ])atient. 


DUTIES  OF  SUPEPVI80RK  AND  ATTENDANTS. 

SUl’KKVLSOKS. 

The  Supervisors  in  their  res])ective  de])artments  will  have  the  gen- 
eral oversight  of  the  wards,  ]>atients  and  attendants,  and  the 
deuce  and  tact  with  which  their  duties  are  performed,  will  be  an  im- 
portant factoi’  in  the  condition  of  the  house.  It  is  exj)ected  that  they 
will  see  that  the  rules  of  the  house  lelating  to  the  ]>atients  are  ob- 
served in  every  ])articular  ; that  all  patients  are  treated  with  uniform 
respect  and  kindness ; and  it  is  their  imperative  duty  to  report  im- 
mediately to  the  Superintendent  or  his  assistant  any  instance  of  neg- 
lect, incivility  or  ill-usage  of  a ])atient,  or  any  violation  of  the  estab- 
lished I'ules. 

It  shall  be  the  duty  of  the  Su])ervisors  to  go  thremgh  the  several 
■wards  under  theii'  care,  at  h o’clock  P.  M.,  and  see  that  every  patient 
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is  in  his  or  lier  rejoin,  ami  has  l)eeii  jn'operly  and  ooinfortahly  hxed 
for  the  night,  and  at  the  ringing  of  the  liell  in  the  morning,  they 
shall  jnake  a like  visit  to  their  several  wards  to  see  that  tlie  rules  are 
faithfullv  observed  by  the  attendants,  and  that  every  ])atient  is  prop- 
erly eared  for. 

Thev  Avill  see  that  all  medicines  pre.scribed  are  faithfully  ami  in  a 
pi'(jper  manner  administered,  and  that  all  directions  of  the  medical  of- 
ficers are  strictly  obeyed. 

They  will  be  e.xpected  to  pass  as  much  time  in  the  wards  as  the 
proper  discharge  of  other  duties  will  allow;  will  imstruct  new  at- 
tendants in  their  duties,  and,  as  much  as  p()s.sible,  assist  in  ethn-ts  to 
interest  and  employ  the  jjatients. 

The  ^supervisors  must  see  that  the  dining  rooms  are  furnished  with 
the  nece.'sary  utensils ; that  the  attendants  take  jn'ojier  care  of  the 
diningrooms;  that  the  ])antries  are  sweet  and  in  order,  the  tables 
neatly  set,  and  the  meals  pro])erly  served. 

Thev  will  have  the  general  charge  of  the  clothing  of  patients,  and 
an  oversight  of  the  beds  and  be<lding  of  the  wards;  the  attendants 
must  rej)ort  to  them  any  deficiency  in  either,  which  may  exist ; and 
it  is  their  duty  to  see  that  such  wants  are  su])])lied. 

On  the  admission  of  each  patient  he  or  she  shall  be  searched,  and 
money,  knives,  razors,  or  other  forbidden  articles  in  their  po.^session 
must  be  brought  to  the  office  for  safe  kee])ing  and  record. 

They  will  pay  special  attention  to  the  sick,  report  to  the  physician 
promptly  any  change  of  symptoms,  see  that  they  have  proper  atten- 
tion, and  that  any  special  diet  ])rescribed  is  delicately  ])re])ared  and 
served. 

After  ]ja.<sing  through  the  wards  and  learning  the  condition  of  the 
patients  early  in  the  morning,  the  Supervisors  will  very  briefly  re- 
port to  the  physicians  any  sickness  or  other  fact  demanding  atten- 
tion before  the  morning  visits. 

Before  the  Sunday  cha])el  service  and  other  occasions  of  public 
gathering,  the  Supervisors  will  see  that  the  patients  are  properly 
dressed  for  the  occasion,  and  accompanied  to  the  chaj)el  bv  their  at- 
tendants, and  that  all  who  are  able  shall  be  induced  to  attend. 

The  Suj>ervisors  will  re|)ort  to  the  clerk  the  times  of  leaving  off 
work  and  resuming  it  on  the  j)art  of  the  attendants  em])loyed  in  their 
respective  departments. 
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The  Supervii<ors  shall  see  that  the  special  locks  i)rovi<led  for  all 
back  doors  of  the  several  wards  are  locked  at  dusk,  and  that  no  one 
shall  pass  in  or  out  of  the  hosj)ital  from  the  wards  until  morning,  ex 
cept  l)y  permission  of  the  proper  officer. 

In  general,  the  Supervisors  are  expected  to  hold  themselves  in 
readiness  to  cany  into  practical  effect  the  instructions  of  the  Super- 
intendent or  his  assistants,  and  to  use  all  their  personal  influence  in 
su])])ort  of  the  spirit  and  design  of  these  regulations. 

ATTENnANT.s. 

In  all  their  intercourse  with  the  2>i'tients,  the  attendants  are  re 
quired  to  treat  them  with  respect  and  civility,  to  be  kind  and  gentle 
in  manner,  and  avoitl  roughness  of  every  kind.  They  must  answer, 
as  far  as  they  can,  the  civil  questions  of  a patient,  and  attend  to  every 
reasonable  request.  They  must  be  calm  and  quiet  under  provoca- 
tion, never  scold,  threaten,  or  recriminate,  and  make  every  request 
in  a respectful  manner. 

In  the  care  of  the  insane,  synq)athy,  kindness  and  tact  should  take 
the  ])lace  of  force  and  display  of  authority.  But  if  at  any  time  the 
use  of  force  becomes  a necessity,  themannei'  of  using  it  should  take 
away  its  otfensiveness ; and  force  should  never  be  resorted  to  without 
the  presence  of  sufficient  assistance  to  render  a violent  struggle  un- 
necessary. 

A cheerful  hjok,  a kind  manner,  a respectful  demeanor,  and  ex- 
pressions of  sympathy  will  do  much  to  quiet  the  excited,  and  give 
the  attendant  influence  and  ea.sy  control  over  patients,  and  render 
duty  easy  and  agreeable. 

The  o])position  which  the  insane  make  often  arises  from  delusions 
that  lead  them  to  believe  they  are  to  be  injured  in  some  way ; and 
for  this  reason  evei'v  etlbrt  to  control  them,  to  administer  food,  med- 
icine, or  baths,  or  do  anything  for  them,  should  be  made  in  the  most 
kind  and  delicate  manner,  that  their  confidence  may  be  secured  and 
retained.  On  the  other  hand,  cro.ss  words,  angry  looks,  or  violent  acts 
destroy  their  confidence,  and  diminish  their  chances  of  recovery.  No 
one  must  risk  the  consecpiences  of  such  measures. 

A blow  or  a kick  is  never  to  be  inflicted  on  a j)atient  by  any  em- 
ploye under  any  circumstances.  Any  violation  of  this  rule  will  be 
treated  as  a grave  offense. 

Mechanical  restraint  imrst  never  be  put  on  a patient  without  the  au- 
thority of  a medical  officer. 


The  atteiulant  sihould  be  an  example  of  good  maiiiiom,  avoiding  all 
rude  and  ungentlemanly  or  nidadylike  hal)it.s  not  suited  to  the  well 
ordered  household.  They  .should  treat  each  other  and  all  with  civil- 
ity and  politeness,  cherish  a high  sense  of  obligation,  and  never  forget 
the  golden  rule,  to  do  by  others  as,  in  changed  circumstances,  one  would 
wish  to  be  done  by.  By  this  simple  means  the  attendant  is  sure  to 
gain,  not  only  self-respect,  Init  an  easy  control  and  ])ersonal  iiiHu- 
enee. 

.Vttendants  slnndd  hear  with  patience  and  answer  with  caution  ; 
should  never  promise  what  cannot  safely  be  performed,  and  having 
made  a promise,  be  faithful  in  its  execution. 

The  peculiarities  of  patients  must  never  be  made  a subject  of 
sport  or  ridicule,  but  rather  withheld  from  j)ublicity,  with  tender  re- 
gard for  their  feelings  and  welfare. 

The  attendants  must  rise  at  the  ringing  of  the  inorning  bell,  and 
at  once  commence  the  laliors  of  the  day.  On  opening  the  sleeping 
rooms  of  the  patients,  they  shall  greet  the  occupants  with  expressions 
of  kindness,  see  that  they  rise  (if  able),  are  i)roperly  dres.sed,  washed 
and  prepared  for  breakfast  at  the  appointed  hour. 

As  soon  as  practicable  after  the  patients  have  arisen  from  bed,  the 
attendants  must  see  that  tlie  night  vessels  are  removed  from  the  rooms 
and  the  beds  thrown  open  foi'  airing,  and,  as  soon  as  other  duties  will 
allow,  they  will  remove  all  soiled  bedding,  and  see  that  the  beds  are 
]nit  in  good  order. 

Immediately  after  breakfast  the  Indls  and  patients’  rooms  must  lie 
made  clean  and  put  in  good  order,  and  so  kept  at  all  times.  Scrupulous 
care  must  be  given  to  the  water-closets,  which  may  require  fre([uent 
rinsing  with  hot  waten-,  and  the  use  of  disinfectants.  The  styiie  care 
must  be  taken  of  the  wash  bowls,  and  a sufficiency  of  clean  towels 
must  be  at  hand,  as  well  as  combs  and  brushes  for  the  hair. 

The  attendants  will  follow  the  same  rule  of  cleanliness  in  the  care 
of  the  halls,  windows,  spaces,  back  stairs  and  dining  rooms,  never 
being  satisfied  until  they  are  as  clean  as  they  can  be  made.  Patients 
able  and  willing  to  assist  in  the.se  labors,  are  to  be  encouraged  to  do  .<0, 
hat  never  coaipelled  to  work.  The  attendants  are  held  responsible  for  the 
complete  execution  of  these  re(iuirements. 

The  attendants  will  ever  be  watchful  of  the  state  of  the  atmos- 
phere in  their  wards,  and  report  to  the  supervisor  any  evidence  of 
impurity  which  is  beyond  their  [lower  to  correct  otherwise. 
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The  atteiidaiitt?  mii8t  see  tliat  eleaii  linen  is  ]nit  on  each  bed,  once 
in  every  week,  and  oftener  if  necessai'v ; and  if  a sufHcient  sii))))!}’  of 
this  or  towels,  is  not  at  hand,  the  fact  ninst  be  promptly  reported  to 
the  sni)ei’visor. 

The  attendants  must  see  that  the  tables  are  ])ropcrly  laid,  and  that 
everything  about  them  is  perfectly  clean,  and  that  they  are  made  as 
inviting  as  practicable.  Durijig  meals  the  attendants  must  always 
be  present  and  wait  on  the  table  in  a res])ectful  and  delicate  manner, 
such  as  they  wonld  be  willing  to  have  ado])ted  towards  themselves 
under  like  circumstances.  Pafieidti  nuisf  not  be  harried  throiif/k  their 
tneak,  to  hasten  the  clearing  of  the  table.  The  attendants  must  use 
special  care  that  no  knife,  fork  or  other  article  is  carried  from  the 
table  by  any  patient;  and  that  the  dining  room  and  dumb-waiters  are 
always  locked,  excejit  when  the  attendant  is  at  hand. 

The  knives,  forks  and  spoons  must  be  counted  after  each  meal,  to 
j)rev(‘iit  any  being  lost. 

I’atients  shall  not  be  left  alone  in  the  dining  room  even  for  a mo- 
ment, and  must  verer  be  allowed  to  cut  bread  or  handle  a carving- 
knife. 

Jt  is  obviously  impi'o[)ei'  for  the  attendants,  after  the  \vork  is  done, 
to  retire  to  their  own  rooms  and  leave  the  patients  alone  during 
the  houi's  of  dnty ; their  time  and  attention  are  due  the  pa- 
tients, and  must  be  devoted  to  keeping  them  cpiiet  and  tidy;  i)re- 
venting  im])ropei-  conduct  of  every  s(ji't,  (.>r  lapsing  into  listlessness 
and  tor])or;  to  etf(»rts  to  preserve  their  self  res])ect,  and  cari'v  into 
effect  the  general  direction  of  the  physicians.  These  ends  are  to  be 
sought  by  efforts  to  keep  ])atients  occu])ied,  either  in  work,  reading, 
games  or  judicious  .social  intercourse. 

\dsiting  from  ward  to  ward  during  hours  of  duty,  without  special 
business,  or  going  to  other  parts  of  the  premises,  out  of  one’s 
field  of  sei'vice,  is  wholly  impro])er  and  not  allowed. 

The  attendants  ai-e  expected  to  kiniw  how  every  patient  in  their 
charge  is  employed,  and  be  vigilant,  by  every  means  in  their  jjower, 
to  better  the  condition  of  everyone. 

The  attendants  must  not  allow  a patient  to  be  taken  from  the  ward 
bv  anvone  employed  in  other  dej)artments,  unless  a general  or  s))ecial 
j)ermissio3i  from  a medical  officer  to  that  effect  has  been  given;  nor 
will  the  ])atients  leave  the  wai'ds  befoi-e  bi-eakfast  without  permission. 

The  attendants  jnust  always  be  alive  to  the  welfai'C  of  those. in  their 
charge,  and  in  the  night,  hold  themselves  ready  to  J’ise  if  the  condi- 
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tion  of  a jiatient  require;^  it.  After  giving  inedieines,  they  should 
wash  and  return  glasses  at  once. 

If  damage  is  done  to  buildings  or  property  by  ])atients,  the  attend- 
ants will  report  it  to  their  supervisor. 

The  attendants  are  never  to  give  uj)  their  keys  except  at  the  office, 
on  leaving.  Nor  are  they  ever  to  allow  any  patient  to  have  them,  no 
matter  how  well  that  patient  may  be;  and  never  dis})lay  them  as  a 
badge  of  office,  or  cari'y  them  where  patients  might  suddenly  seize 
them;  nor  are  they  ever  to  admit  strangers  into  the  wards  without 
S])ecial  ])ermission. 

The  attendants  will  always  take  care  that  the  clothing  worn  by 
patients  is  adapted  to  the  season  and  the  (jccasion.  In  case  of  sudden 
change  from  heat  to  cold,  they  must  make  at  once  the  needed  change 
in  clothing. 

It  is  particularly  exi)ected  of  attendants  to  see  that  every  patient 
is  cleanly  in  person  ; that  the  hair  and  nails  are  attended  to ; that 
any  rent  in  clothing  is  properly  mended  ; that  the  garments  worn 
are  kept  buttoned,  or  hooked;  and  that  any  stains  from  carelessness 
in  eating  are  promptly  removed.  Each  attendant  should  keep  at 
hand  a sponge  and  soap,  and  a small  stock  of  sewing  utensils:  as 
needles,  thread,  buttons,  hooks  and  eyes,  Ac.,  for  immediate  use,  when 
needed.  Nor  shall  any  clothing  belonging  to  one  patient,  be  worn 
by  another. 

When  the  ])hysicians  visit  the  wards,  one  of  the  attendants  must 
be  at  hand  to  give  any  information  required;  to  accom})any  them  to 
any  patient’s  room,  oi-  render  any  other  assistance  needed. 

Each  patient  will  take  a warm  bath,  each  week,  on  Friday  evening 
or  Saturday  of  every  week,  ( oi-  oftener  if  needed)  at  which  time  clean 
clothing  shall  be  given  each  one,  \inless  made  an  exce))tion  by  direc- 
tion of  the  physician.  In  ])articular  cases  of  weakness  or  special 
delicacy,  the  sponge  bath  may  be  substituted  foi’  the  tub.  In 
such  cases,  as  well  as  those  who  may  desire  to  bathe  moi-e  frequently, 
the  attendant  should  apply  to  the  physician  for  specific  directions. 

The  attendants  must  superintend  the  baths  of  ]>atients,  and  not 
leave  the  bath  rooms  an  locked ; or  allow  a jiatientto  be  in  them  unless 
an  attendant  is  at  hand  ; and  in  no  case  must  an  e])ileptic,  suicidal  or 
helpless  patient  bathe  without  the  presence  of  an  attendant,  and 
great  care  should  be  taken  by  the  attendants  that  no  patient  shall 
have  an  opportunity  to  damage  the  fixtures  in  the  bath  rooms  or  dt> 
him  or  herself  any  injury  by  the  use  of  water. 
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111  suitable  weather  all  patients  who  are  able  will  go  out  for  exer- 
cise, accoiupanied  by  their  respective  attenclaiits,  on  such  conditions  as 
shall  from  time  to  time  be  prescrilied.  In  these  out-door  exercises  the 
attendants  must  see  that  no  one  strays  from  the  jiartv,  and  so  regulate 
the  speed  of  walking,  or  the  character  of  other  exercise  to  suit,  as 
well  as  may  be,  the  average  of  persons  present.  They  must  try  to  avoid 
all  appearance  of  restraint,  and  seek  to  make  these  occasions  as  en- 
joyable as  possible. 

The  attendants  must  shave  those  jiatients  ivho  do  not  desire  to 
^vear  the  beard,  trvice  a week.  In  shaving,  great  care  must  be 
taken  to  have  the  razors  in  good  order,  and  to  shave  easily  and  neatly. 
No  other  patient  .should  be  present;  and  the  razors  must  be  kept 
under  lock  and  key,  in  the  attendant’s  room. 

The  attendants,  in  their  respective  wards,  will  strictly  observe  the 
instructions  of  the  Superintendent  in  regard  to  the  time  for  patients 
retiring ; and  in  assisting  them  to  bed  they  must  practice  the  same 
delicacy  and  courtesy  enjoined  elsewhere  in  these  rules.  Before 
closing  the  doors  for  the  night,  they  must  see  that  the  patients  are 
comfortable;  and  it  is  especkdhj  enjoined  that  they  offer  gentle  and 
patient  a.ssistance  to  the  feeble  and  aged,  and  leave  all  with  a kind 
“good  night.” 

They  must  be  especially  Avatchful  of  the  sick,  minister  tenderly 
to  their  wants,  carry  out  scrupulously  all  instructions  in  regard  to 
them,  and  rei^ort  to  the  physician  any  unfavorable  change  of  con- 
dition. 

They  must  promptly  attend  to  the  call  of  jndients,  a.scertain  their 
wants,  and  satisfy  them  if  practicable. 

They  must  do  all  in  their  power  to  soothe  and  quiet  any  who  may 
be  wakeful  or  timid,  and  assure  them  of  their  safety. 

They  must  be  especially  vigilant  in  the  care  of  those  inclined  to 
suicide  or  self  injury,  and  neglect  no  effort  to  be  a.ssured  of  the  safety 
of  such,  in  accordance  with  the  specific  directions  they  receive  in 
each  case. 

They  must  be  always  watchful  in  regard  to  fire,  and  if  it  occurs, 
must  at  once,  and  in  the  most  quiet  manlier,  inform  the  officers  with- 
out a general  alarm,  and  proceed  to  extinguish  it. 

No  attendant  will  be  excused,  under  any  circumstances,  for  strik- 
ing a bloAv  or  laying  violent  hands  on  a patient,  exce^it  in  the  clear- 
est case  of  self-defense. 
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They  will  never  allow  a patient  to  be  laughed  at,  ridiculed,  or 
harshly  spoken  to  on  account  of  their  delusions,  or  the  peculiarities 
of  their  conduct. 

Deception  must  always  he  avoided,  and  no  ])romises  must  be  made 
which  cannot  be  performed. 

Attendants  are  not  permitted  to  sell  anything  to,  or  buy  anything 
from  a j)atient,  nor  shall  they  receive  money  or  other  ])resents  from 
the  friends  of  patients. 

One  attendant  shall  always  be  in  the  ward  with  the  patients,  and 
shall  never  leave,  under  any  circumstances,  until  relieved. 

Attendants  mn4  not  sit  in  their  rooma  until  after  the  patients  retire 
at  night,  and  patients  shall  not  be  compelled  to  retire  to  bed  before 
9 P.  31.,  unless  by  order  of  the  Supervisor. 

The  medicines  shall  be  put  up  by  the  assistant  physicians  and 
shall  be  delivered  by  the  supervisors  to  the  patients,  or  liy  such  other 
persons  as  the  physician  may  direct. 

When  any  objection  is  made  by  the  patient  to  the  medicine,  the 
fact  must  be  at  once  reported  to  the  physician,  and  no  patient  is  ever 
to  be  forced  to  take  medicine  unless  the  physician  is  present,  any 
striking  or  unexpected  effect  in  the  operation  ■ of  medicine  is  to  be 
promptl}'  reported. 

When  a patient  complains  of  being  sick  or  supposed  to  l>e  so,  the 
fact  must  be  reported  at  once  to  the  supervisor,  and  by  him  or  her 
without  delay  to  the  physician. 

Where  a patient  manifests  a disposition  to  suicide,  the  utmost 
watchfulness  must  be  exercised.  The  time  most  apt  to  be  chosen  for 
such  attempts  is  on  rising  in  the  morning  or  just  after  retii'ing  at 
night,  at  dusk,  at  meal  time,  or  whenever  the  attention  of  the  attend- 
ant is  thought  to  be  diverted.  [No  plausable  excuse  in  such  cases 
must  be  allowed  to  throw  the  attendant  off  their  guard.  A moment’s 
neglect  may  lead  to  as  serious  consecpiences  as  a whole  hour. 

AVhenever  a patient  escapes,  immediate  notice  is  to  be  given  to  the 
physician  in  order  that  proper  measures  may  be  taken  to  overtake 
the  individual.  AYhen  it  is  clearly  ascertained  that  a patient  has  es- 
caped through  the  negligence  or  carelessness  of  the  attendant,  the 
expense  incurred  in  bringing  back  such  a patient  will  be  charged  to 
the  attendant.  AA^hen  a patient  manifests  a strong  di.-sjjosition  to  es- 
cape, the  vigilance  of  the  attendant  must  never  be  relaxed  for  a mo- 
ment. 
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Before  clo.siug  the  . doors  of  a patient’s  room  for  the  night,  the  at- 
tendants must  be  certain  that  the  patient  is  adnalUj  i)i  the  room,  and 
that  all  clothing  has  l)een  removed  therefrom,  this  ascertained,  he  or 
she  should  wish  the  patient  good  night,  then  lock  the  door,  and  be 
sure  that  the  bolt  of  the  lock  has  properly  slipped. 

AVhen  patients  engage  in  controversy  or  any  improj^er  (U'  exciting- 
topic  of  discourse,  ihe  attendants  shall,  in  the  gentlest  manner,  inter- 
fere and  check  them,  should  other  means  fail,  and  if  the  cpiiet  and 
good  order  of  the  ward  cannot  otherwise  be  preserved,  one  or  two  of 
the  loudest  talkers  may  be  placed  in  their  rooms  for  a short  time,  and 
in  such  cases  the  supervisor  must  he  informed  immediately. 

In  sending  articles  of  clothing,  bedding,  &c.,  to  the  wash,  the  at- 
tendants will  make  out  two  lists,  one  of  which  -will  l)e  sent  with  the 
articles,  and  the  other  kept  to  be  referred  to  when  the  articles  are 
returned.  Thev  .shall  also  at  the  end  of  every  month  make  an  in- 
ventory of  all  articles,  including  furniture,  table  ware,  bedding, 
clothing  of  patients,  etc.,  etc.,  which  shall  be  handed  to  the  super- 
visors. 

Every  attendant  shall  be  allowed  for  recreation  one  day  in  three 
w eeks,  from  7.-‘>0  A.  M.  to  7 P.  AI.,  but  which  day  of  the  -\veek  shall 
be  taken  for  that  puri)ose  shall  be  determined  by  the  supervisor. 

Evei-y  attendant  shall  be  furnished  with  a copy  of  these  rules,  and 
it  is  important  that  they  shall  make  themselves  thoroughly  familiar 
with  them,  so  that  they  may  not  thoughtles.sly  (u-  ignorantly  vu'olate 
them,  and  cause  their  discharge. 

STORE-KKErEKS. 

The  Store-keepers  shall  have  charge  of  and  be  responsible  for  all  dry 
goods,  clothing,  and  other  materials  ]daced  in  their  care.  They  shall 
kee])  an  accurate  account  or  invoice  of  all  articles  received,  and  shall 
not  give  from  the  store-room  any  article  whatever  except  on  the 
oi-der  of  the  Superintendent  or  his  assistants.  He  shall  make  an 
entry  in  a sales  book  ])rovided  for  the  i)urj)ose,  of  every  ai-ticle 
so  disposed  of,  to  whom  given  and  its  value.  If  sold  for  cash,  an 
entry  must  be  made  in  a similar  manner,  and  every  entry  made  in 
that  book  shall  have  the  order  above  alluded  to  as  its  voucher.  And 
all  money  thus  received  shall  be  })aid  over  to  the  Superintendent 
every  three  months,  or  oftener  if  re<iuired. 

All  articles  from  the  store-room  shall  be  given  to  the  supervisors 
to  be  used  whenever  needed  by  the  patients  or  in  the  wards. 
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On  the  adini^sion  of  patient:?,  their  clothing  will  lie  taken  in  charge 
by  the  store-keeper,  entered  in  the  liook  provided  for  the  purpose, 
and  each  article  plainly  marked.  All  articles  afterwards  furnished 
or  received,  will  he  cared  for  in  the  same  manner. 

The  clothing  of  patients  leaving must  be  compared  with  the  record, 
neatly  packed  and  delivered  at  the  office  by  the  store-keeper,  and  a 
receipt  shall  be  taken  for  the  same  from  those  to  whom  delivered. 

Store-keepers  shall  also  keep  an  accurate  account  of-  all  clothing 
brought  by  friends  or  furnished  to  the  patient,  which  accounts  shall 
at  all  times  show  the  articles  belonging  to  the  patient,  and  if  any  of 
said  articles  shall  have  been  destroyed  or  worn  out,  the  account  shall 
show  the  fact. 

lie  or  she  shall  also  keep  in  a book  provided  for  the  purpose,  an 
account  with  each  patient  setting  forth  in  detail  articles  furnished  In' 
the  Hospital  to  him  or  her,  and  their  value,  from  which  book  the 
clerk  shall  make  up  his  account  against  the  patient  for  articles  thus 
furnished,  and  for  furniture,  Ac.,  de.stroyed. 

On  the  death  of  a patient,  the  store-keeper  shall  be  preiiared  to 
surrender  all  clothing  belonging  to  such  patient  to  the  relatives  or 
friends,  and  he  shall  take  a receipt  for  the  same  to  close  the  account 
in  his  or  her  book. 

He  or  she  shall  be  at  all  times  ready  to  perform  such  other  .services 
for  the  Hospital  as  may  be  required  by  the  Superintendent  and  his 
assistants. 
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